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APPLICATION FORM



Dear Prospective Adjunct Faculty Member:
On behalf of the Chairman of the AIT and members of the Board of Trustees, the Faculty, and the Staff of AIT, I want to take this opportunity to express our appreciation to you for the interest you have shown in AIT’s Adjunct Faculty appointment scheme. 

Adjunct Faculty appointment at AIT is a non-tenure track appointment and is governed by the following provisions of the University’s Appointments and Promotions Guidelines:

· The Adjunct Faculty appointed to the Adjunct position is employed outside the University or has a primary appointment in a university/external organization different from AIT. 

· The Adjunct Faculty has limited responsibilities in the relevant AIT Department/School to which they are appointed. 

· The Adjunct Faculty may be involved in teaching, research, or university service activities.

· The Adjunct Faculty does not receive a regular salary from the University but may receive compensation for specific services or activities performed. In the case where an individual is employed full-time by the University and receives a salary on that basis, the individual would not usually be eligible to receive additional compensation from the department/school of the University making the adjunct appointment.

· The Adjunct Faculty does not have and may not acquire tenure by virtue of initial or reappointment to the adjunct ranks.

· The Adjunct Faculty may be promoted within the adjunct ranks (adjunct professor, adjunct associate professor, adjunct assistant professor, and adjunct senior lecturer/lecturer) based on the appropriate promotion criteria established by the University.

Additionally:

 In the event that you are available to teach in a given semester and there is vacancy, the university will advise on the courses that are assigned to you for that semester and once you indicate your availability to teach these courses, you will sign a semester-based adjunct faculty engagement (SAFE) contract with the university to teach these courses that semester. This contract will provide details of the terms and conditions of your teaching engagement at the university for that semester including details of the hourly rate you will be paid and other benefits that you are entitled to if any.

Your Adjunct Faculty position at AIT, will also provide you with the opportunity to be part of the research activities and initiatives of the university; this includes basic and applied research work in your area of expertise and as well as undergraduate and postgraduate research supervision up-to the PhD level. Your Adjunct Faculty position at AIT also entitles you to apply for promotion within the adjunct faculty ranks. You can also apply for advertised full-time faculty positions at AIT.  

You will see from the questions we ask in the application form that we are interested in who you are, and in your academic and other accomplishments. Please do take your time to study the questions asked and compose your responses carefully. Letme assure you that we on our part will also read your completed application form thoughtfully, deliberately, and fairly. 
We wish you well, and we eagerly look forward to your application. 

Best regards,

Professor Clement K. Dzidonu

AIT President
NOTE: click the link for more details on ADJUNCT FACULTY POSITION @ AIT
PLEASE READ THE INSTRUCTIONS CAREFULLY
In addition to submission of your Curriculum Vitae, you must submit: 

1. A COMPLETED APPLICATION FORM 
Please Complete the Application in BLOCK CAPITALS. Complete ALL sections of the application form. Illegible or incomplete forms may not be processed. 
2. COPIES OF CERTIFICATES

Please attached scanned copies of Certificates and Transcripts (where appropriate)
HOW TO SUBMIT YOUR COMPLETED APPLICATION FORM

The completed Application Form and other Attachments (Certificates, Transcripts, CV) should be forwarded to: afaculty@ait.edu.gh  (as an attachment). In the body of the e-mail please indicate your full name and the Adjunct Position you are applying for. Also make note of your specific subject area/field or discipline 

Direct all inquiries and documents to: 

AIT HUMAN RESOURCE DIVISION
ACCRA INSTITUTE OF TECHNOLOGY

P.O BOX AN-19782, ACCRA-NORTH, GHANA

Tel. 233-577668819, 233-577668801
E-mail enquiries may be forwarded to:   afaculty@ait.edu.gh
Note: Applicants must note that neither this application nor supplementary acknowledgement material constitutes an offer of appointment. Successful candidates will receive appointment letters clearly outlining the position and rank appointed to and other pertinent details. Applicants are also advised that supporting material cannot be returned.

A. Personal Details

First Name:      

Middle Name:      

Surname:      
Sex: Male FORMCHECKBOX 
Female FORMCHECKBOX 
 Date of Birth:      


Nationality:      
 Address:       
Tel.: (Landline)      
(Mobile):      


E-mail:     
In Case of Emergency AIT Should Contact:

Name: \







Relationship:      
Address:      
Tel.: (Landline)     

(Mobile)     


E-mail:     
B.  Adjunct Faculty Position 

	Adjunct Faculty Position  You Are Applying For

	

	Select  (Tick) Position

	 FORMCHECKBOX 
Adjunct Lecturer (Candidates must possess minimum Master’s Degree with Research Component)


	 FORMCHECKBOX 
Adjunct Senior Lecturer (Candidates must possessminimum Master’s Degree with substantial 

           research component and documented research output in terms of  publications)


	 FORMCHECKBOX 
Adjunct Assistant Professor (Candidates must possess PhD&Exhibit potential for teaching, 
          scholarship and research work in his/herspecialistsubjectarea,fieldor discipline)


	 FORMCHECKBOX 
Adjunct Associate Professor (Candidates must possess PhD  and number of years of teaching and research experience and appreciable research output -Publications. Candidates must  showhowresearch
workcollectivelyhasled,oris likelytoleadto,advancement ofknowledgeorsubstantialcontribution
tohis/herspecialistsubjectarea,fieldor discipline)

	 FORMCHECKBOX 
Adjunct Professor (Must Posse PhD and extensive teaching and research experience. Candidates must demonstrate sustained excellent achievement in research, teaching and service up and above the level required for the appointment to rank of associate professor. Candidates must have obtained national and international recognition and must have demonstrated sustained and high quality accomplishment in teaching, and sustained excellence in research work and research output)


C. Educational Background

C.1: Which of the following best describe the highest level of your educational attainment?

 FORMCHECKBOX 
Post-Secondary Education/Training (e.g. Certificate, Diploma Level Courses). Please specify which course/level:

  Course:     






   Level:      

 FORMCHECKBOX 
University/Polytechnic/College [State Diploma/Degree Obtained]:
     

C.2: University/Polytechnic/College Attended

	Name of Institution                           
	Town/City          
	Country         
	From    
	To                 
	Qualification

	
	
	
	YY       
	YY       
	(HND/BSc/MSc/PhD etc)

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     


C.3: Additional Training(Certificate/Diploma Courses, Professional Training/Courses/Programs Industrial Training/Work)

	Subject/Subject/Program
	Institution/Exam Body
	Completion Date

	
	
	MM
	YY

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


D. Employment History/Work Experience

	Employer & Location

(Town/City, Country)
	Nature of Work                        
	PT/FT         
	From

MM/YY       
	To

MM/YY       

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


E. Teaching/Research   Activities/Areas of Experience
E.1: Teaching Experience
	
	Indicate Level of Teaching Experience

	Select Broad Subject Area/Discipline of Teaching Experience
	Professional Non-Degree Level
	University/College Level -Undergraduate
	University/College Level -Postgraduate

	 FORMCHECKBOX 
Business/Management
	     
	     
	     

	 FORMCHECKBOX 
Social Sciences
	     
	     
	     

	 FORMCHECKBOX 
Mathematical Sciences
	     
	     
	     

	 FORMCHECKBOX 
Physical Sciences
	     
	     
	     

	 FORMCHECKBOX 
Computing Sciences
	     
	     
	     

	 FORMCHECKBOX 
Engineering
	     
	     
	     

	 FORMCHECKBOX 
Education
	     
	     
	     


E.2: Research Experience
	
	Indicate Type of Research Experience

	Select Broad Subject Area/Discipline of Research Work 
	Master’s Degree Level of Research
	PhD Degree Level of Research
	Basic/Applied Research Work (Not Targeted at Degree

	 FORMCHECKBOX 
Business/Management
	     
	     
	     

	 FORMCHECKBOX 
Social Sciences
	     
	     
	     

	 FORMCHECKBOX 
Mathematical Sciences
	     
	     
	     

	 FORMCHECKBOX 
Physical Sciences
	     
	     
	     

	 FORMCHECKBOX 
Computing Sciences
	     
	     
	     

	 FORMCHECKBOX 
Engineering
	     
	     
	     

	 FORMCHECKBOX 
Education
	     
	     
	     


E.3: Research Outputs
	
	Indicate Research Output (Number of Publications)

	Select Broad Subject Area/Discipline of Research Work 
	Research Reports/ Conference Papers/Non-Referred Journal Publications
	Chapters in Published Book/Published Books
	Refeered Journal Publications

	 FORMCHECKBOX 
Business/Management
	     
	     
	     

	 FORMCHECKBOX 
Social Sciences
	     
	     
	     

	 FORMCHECKBOX 
Mathematical Sciences
	     
	     
	     

	 FORMCHECKBOX 
Physical Sciences
	     
	     
	     

	 FORMCHECKBOX 
Computing Sciences
	     
	     
	     

	 FORMCHECKBOX 
Engineering
	     
	     
	     

	 FORMCHECKBOX 
Education
	     
	     
	     


E.4:  List/Describe below relevant Skills, Work Experience or Expertise that best qualifies you for the Adjunct Position You Are Appling for

     

F. Further Information

F.1: Use the space below to provide us with any further information you want us to take into account in evaluating your application for Adjunct Position at AIT
     
F.2: In few words please tell us your reasons for choosing to join the AIT Adjunct Faculty
     
I. Referees

Provide Name and Address of Two Referees

	Name in Full:      
Address:      
Tel:      
Email:      
	Name in Full:      
Address:      
Tel:      
Email:      



L. Declaration

I confirm that the information given on this application form is correct and complete. I accept that the University has the right to cancel my application if it is found out that I have provided false or inaccurate information. I have read the instructions, in particular those regarding this section and I understand what they say. I agree to abide by the conditionsset out there, which I accept as a condition of this application.

Signature (Full Name):     





Date:     
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